[bookmark: _gjdgxs]Name
Phone Number | Email | City, State

[bookmark: _30j0zll]Add Job Title or Industry (ex. PAYROLL SPECIALIST, HVAC TECHNICIAN)
[bookmark: _1fob9te]
[bookmark: _3znysh7]Profile
Add a few sentences or points summarizing your professional experience, for example “HVAC trades professional with additional experience in (?) industry, and expertise in (1 and 2).
[bookmark: _2et92p0]
[bookmark: _tyjcwt]Skills & Qualifications
· 

·  
·   
· 
·  
·  
· 

Certifications:
· XXXX Certification
· Additional Certifications

[bookmark: _3dy6vkm]Professional Experience
Your Job Title | MM/YYYY - MM/YYYY
Name of Company | City, State/Country
· List your job duties and accomplishments here, hit enter to add more bullet points

Your Job Title | MM/YYYY - MM/YYYY
Name of Company | City, State/Country
· List your job duties and accomplishments here, hit enter to add more bullet points

[bookmark: _1t3h5sf]Extra - Please delete if you don’t need it
· In this section you can add volunteer work, military experience, publications or other important information 
[bookmark: _4d34og8]
[bookmark: _2s8eyo1]Education
XXXX Certificate | Graduate: MM/YYYY           
Emily Griffith Technical College | Denver, CO 	
· You can add student awards, organizations or any other information about your education

Name of Degree or Diploma Received | Graduate: MM/YYYY
Name of School | City, State/Country  
· You can add student awards, organizations or any other information about your education
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