
Emily Griffith Technical College 

Online Payment Instructions 
1. Login to Portal - https://my.emilygriffith.edu/ics 
Click "Account Summary and Payments" from Quick Links 

 

 
2. Click "Pay Direct From Bank Account" 

 



3. You will be directed to our payment plan system Nelnet, where you will fill in/verify your 
personal information and select ‘Next’ at the bottom of the page  

 

 

 

Instructions continue to next page….. 

 



4. Once at the home page select ‘Set up a Payment Plan’ 

  

 

5. Verify your contact information is up to date 

 

       
 

 

 

 

 

Instructions continue to next page….. 

 



6. Select a plan from the options provided and select ‘Next’ 

 

       
 

7. Enter in payment details and select ‘Next’ 

 

        
 

Instructions continue to next page….. 



 

8. Review and Authorize the plan you selected by selecting ‘Authorize’ at the bottom of the 
page 

              
 

 

Instructions continue to next page…. 



 

 

9. Once you have authorized a plan, you will see a confirmation page and a confirmation 
email will be sent to you email 

 

      
 

 

 

 

 

 

 

 

 
 


